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ANNUAL LEAVE REQUEST FORM 

 

Candidates Name…………………………………………………………………………………… 

 

Today’s Date……………………………………………………………………………………………… 

 

First date off work…………………………………………………………………………………. 

 

Date returning to work………………………………………………………………………… 

 

Total Days in this request…………………………………………………………………… 

 

AUTHORISATION 

 

Managers Signature…………………………………………………….Name………………………………………………………………………………… 

 

Position………………………………………………………………………………Date………………………………………………………………………………….. 
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